UNIVERSITY
OF MIAMI Office of Space Planning & Analysis

J

UNIVERSITY
OF MIAMI

i3

LJPlan Drawing Vault
Quick Steps User Guide

Authored by:
The Office of Space Planning and Analysis
April 15, 2019
Last Revised: October 10", 2023



UNIVERSITY
OF MIAMI Office of Space Planning & Analysis

U__j

Table of Contents

ReQUESTING UPIAN ACCESS .......oooiieiiieeciiie ettt ettt e ettt e e e et e e e e e tae e e e sataeeesaasaeeeesasseeesanssaeesansseaesanssaeesasseeean 1
How to Access the UPIan Drawing Vault.............coooiiiiiiiiiiii et 2
U o T U o P T g T 20T o g Vo =] 1Y SRR 3
Y= LT T L - T o TR 4
Drawings UNAEr REVISION ..........ccccuiiiiiiiiiii ettt et e e e et e e e et e e e s et e e e e s abeeeesassaeeeensseeesanssaeesannseeeas 8
DOWNIOAAING Fl@S .........oeeiiiiiiieceee ettt e sttt e s st e e s st b e e e s s abeeesansbeeesansseaesanssaeesansseeens 9
ROOM BOOKMAIKS N PDFS .......cooiiiiiiiiiiie ettt ettt sttt e sat e st e e s et e sare e s ne e e sabeesabeeesmreesareeennes 11
COMIECLIONS ...ttt ettt e ettt e st e s bt e e s ae e e s abe e e neeesabeesabeeesabeesabeeenneeesabaeeaneeesareeas 13
(O F a1 aY -3 W @o] | 1Yot d o] o HS RS 13
DOWNIOAA @ COIIBCEION ...ttt sttt e b e s b st s e st e b e seesmeesmees 16
Delete eNntire COIBCHION......ii ittt s bt e et esab e s be e e sabeesneeesareas 17

Page | i



UNIVERSITY
OF MIAMI

Office of Space Planning & Analysis

J

Requesting UPlan Access

To request UPlan access navigate to https://space.miami.edu/uplan/index.html
using your browser and select the “Please Click Here” link to compose an email.

@LJ] SPACE PLANNING
& ANALYSIS

I B

About Us UPlan USpace Survey Resources Contact Us

n its entirety.

« UPlan Quick Steps Guide
- Info for Remote Access Users

= W aalkan.
Guidelines, Standards and

Resources Definitions

« UM Building Area Definitions

Office of Space Planning &

Resources UM Network Visit

Complete and send an email with the following information.

Insert Format Text Review

QOptions

File Message

<0 X Cut
c
Paste. LICOPY
+ ¥ Format Painter

Clipboard & Basic Text

[ilLA A uspace@miami.edu

USpace@miami.zdu

Request Access to UPlan Drawing Vault - Message (HTML}

Help Acrobat Q Tell me what you want to do
Q (o} MZI ? g F2 Follow Up - @
2% @J LE'E‘ | High Impartance L‘I“J
Address Check | Attach Attach Signature | Attach File Assign ° Dictate At
Book Names | File ltem= - via Link Palicy = |, Low Importance - from|

& Names Include Adobe Acrobat Tags ml  Voice

To...
=

LTS Request Access to UPlan Drawing Vault

Please complete the information requested below in its entirety:

Full Name:

Cane ID:

Phone Number:

Department:

Supervisor:

Reason for Requesting Access:
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How to Access the UPlan Drawing Vault

e To Access the UPlan Drawing Vault start at the Space Planning and Analysis
UPlan Page: https://space.miami.edu/uplan/index.htmi

LJ] SPACE PLANNING
——— &ANALYSIS

About Us UPlan USpace Survey Resources Contact Us

UPlan

e Select the link for access
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Using UPlan Remotely

UPlan is only accessible on the University’s network or the UMiamiWireless wireless network. UM faculty
and staff must use their CanelD and password to authenticate to the UMiamiWireless network. If you are
working from a remote location / outside the UM network, you must use GlobalProtect to access UPlan.

Note: GlobalProtect software is not overseen by the Office of Space Planning & Analysis. This is a Virtual
Private Network managed by UMIT. Any questions or issues must be addressed directly with UMIT.

If you have any questions about installing or using Global Protect VPN, contact UMIT Service Desk at
(305) 284-6565 or help@miami.edu.
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Navigating UPlan

*If you are asked to log in: Please use CanelD and Password. If a domain is
requested, use CGCENT.

Windows Security X

Microsoft Edge

Connecting to uplan.miami.edu.

| Password |

Domain: CGCENT

D Remember my credentials

oK Cancel

UPlan Landing Page.

Note: Views shown are for illustrative purposes. The Views users may have access to will vary based on
requirements.

ST UPlan Drawing Vault

Metlicalcamphs  |coriLGables, officampus, lopéational
jcampus Buildings

University Site Plans
Coral Gables Campus
Medical Campus
Rosenstiel Campus
Richmond Campus
m Off Campus

m Medical
Schoal of Law
Sylvester

Athletics

Inactive

Operational Buildings

wiews

P g—

SAVED SEARCHES
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Select the desired view.

UPlan Drawing Vault

W FAVORITES

B3 savep searcies

Medicalcamphs  [coralGables
[Campus

Display Review Collections Coral Gables Campus

sIE BUILDING BUILDING # FLOOR REVISION DATE
CORAL GABLE... 1535LEVANTE 0701 o1 011232013 4:1.

Building
7] 1300 CAMPO SANO

CORALGABLE... 1535LEVANTE 0701 RF 011232013 4:1.

1551 BRESCIA CORALGABLE... 1535LEVANTE 0701 02 101302013 635
1552 BRESCIA

5627 PONCE DE LEON BLVD

5855 PONCE DE LEON BLVD

6230 SW 57 AVE

ALLEN HALL

ARGHITECTURE (4)
ARGHITECTURE (49)

ARESTY BUILDING

ASHE ADMINISTRATION BUILDING
BASEBALL MEDIA BUILDING
BEHAVIORAL MEDICINE BUILDING
CASA BAGARDI

CENTRAL ENERGY PLANT
CENTREX BUILDING

COBE STADIUM

COMMUNICATION INTERNATL BLDG
COUNSELING GENTER

COX GENERATOR ENCLOSURE
COX SCIENCE ANNEX.

0 toms selcied 2 1sarsl &

iI00000000000000000000

Select the desired floor. »

Y Show Fitters | =|}- Hide Navigition

Property-based navigatiot il save
O Reset
Building N BUILDING BUILDING # FLOOR REVISION DATE
GORAL GABLE... 1535LEVANTE 0701
1300 GAMPO SANO
1525 MATARO CORALGABLE... 1535LEVANTE 0701
1531 MATARO CORALGABLE.. 1535LEVANTE 0701 RF

1535 LEVANTE

1551 BRESCIA
1552 BRESCIA
5230 SAN AMARO
5700 SAN AMARO

4 Items selected
5720 SAN AMARO

1-30f3| & ~

5827 PONCE DE LEON BLVD 0O-G-0701-01-DWG-RAS-SP.dwg
5855 PONCE DE LEON BLVD

6230 SV 57 AVE

6565 RED ROAD A

6565 RED ROAD B

6565 RED ROAD C

ALLENHALL

ARCHITECTURE (48)
ARCHITECTURE (49)

ARESTY BUILDING

ASHE ADMINISTRATION BUILDING
BEHAVIORAL MEDICINE BUILDING
BRAMANINIED CENTED (LI L E| ko

@ uxv O @

IOOOOOCO0OOOCO0O0O0O0O0O0OOoROOO
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*The Navigation page remembers if you left off on the contents or viewer tab. If a
PDF does not appear as above, please go to the viewer tab/

HOME [JEEENGM Display Review

D 10451 NW 117 AVE

D 10691 N KENDALL DR

D 1191 E NEWPORT CENTER DR
D 1240 E NEWPORT CENTER DR
D 1300 E NEWPORT CENTER DR
14525 NW 80 AVE

1855 N CORPORATE LAKES BLVD
225NE 34 ST

2750 NW 3 AVE

3225 AVIATION AVE

3650 NW 82 AVE

4600 SW 71 AVE

5801 NW 151 5T

6891 NW 74 5T

= = Y ShowFiters | -J}-Hide Navigation
Property-based navigali il save
O Reset
Building - SITE BUILDING BUILDING # REVISION DATE

T11 NW B AVE 4 liems selected
7330 SW 62ND PLACE
n-n-s1es i mwe oac 5P, dwg
BT70 SW 144 ST
“ontents
9675 NW 117 AVE
BPEI NAPLES

Off Campas

OFF CAMPUS

1350 SW 4 ST

5188

0-0-5188-01-DWG-BAS-SP.dwg Centent
[} 0-0-5186-01-DWG-BAS-SP.PDF Rendition
[#} Bidg. No. 5186 1350 SW 4 ST Med ... Hybrid

BPEI PALM BEACH GARDENS - A
BPEI PALM BEACH GARDENS - B
BPEI PALM BEACH GARDENS - C

BPEI PLANTATION

CROSSROADS IV

DEERING MEDICAL PLAZA

FOUR FILLIES STABLE

IBIS HOUSE

LIFE SCIENCE TECH PARK |

MIAMI EXECUTIVE AIRPORT 225
MIAMI LAKES CORPORATE CENTER
QONE 7000 PLACE

SYLVESTER DEERFIELD

OO0 00000000000000E@E 3

Page 1 0f1 & 50 ~

Double-clicking the drawing opens its details in a new UPlan tab.

HOME  Review 0-G-0701-01-DWG-BAS-SP.dwg X
€ Hyperiink [ Open in viewer
¥, Downioad ¥, Download (Rendition)
Lo
= 0D & B @ wxv O @ o O Q & 3
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The UPlan Drawing Vault PDF viewer has the following basic functions.

Use “window
zoom” to zoom
Zooms ¢ i
inand (o] sp.ea ic
location.
outon
PDF
= D @& B @foxr O @ Ru) i Q g @

Printing from viewer
generates a draft print. For
full resolution, download
file as indicated in
download section.

Holding down on the “ctrl” key allows you to use your mouse scroll wheel to

zoom in and out.
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Drawings Under Revision

If a Drawing has the following & symbol it means the drawing is under revision
by the Office of Space Planning and Analysis.

SLENGM Display  Review Coral Gables Campus

-
Property-based navigation)| EE

? Show Filters

Esaue

C Resst

-{|- Hide Mavigatihn

BUILDING
HECHT ATHLE

BUILDING # FLOOR

COX SCIENCE BUILDING

DAMNER LAW LIBRARY WING (B)
DOOLEY BUILDING (C)

DOOLY MEMORIAL CLASSROOM BLDG
EATOM RESIDENTIAL COLLEGE
EPSTEIN/KOSAR FACULTY BUILDING
FERRE EUILDING

FIELDHOUSE

FLIPSE BUILDING

FOSTER PRACTICE BUILDING
FRASER BASEBALL BUILDING
FROST NORTH STUDIO WING

FROST SQUTH STUDIO WING
GABLES ONE TOWER

GATEHOUSE. MEMCRIAL DRIVE
GATEHOUSE. STANFORD DRIVE
GUSMAN CONCERT HALL

|:| HECHT RES COLL-COMMONS

[l uceownTooooal ssenouan

CORAL GABLE

03/22/2018 3:44

CORAL GABLE... HECHT ATHLE... 0801 0z 121122018 9:15...

CORAL GABLE... HECHT ATHLE... 0601 0B 05/23/2017 9:00...

CORAL GABLE... HECHT ATHLE... 0601 RF 06/02/2017 8:07...

e e

0 Items selected

@

When you click on a file with & symbol you may receive the error illustrated
below.

v ERROR (COMEXCEPTION)

Not allowed in this context.

CONTINUE

RESTART E

If you require this drawing or need further information, please contact the Office
of Space Planning and Analysis for details.
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Downloading Files
Downloading a PDF or CAD file

*Unless Noted, PC and Mac browsers behave the same.

To download one file, locate the desired file and right-click on Download for a
CAD file or Download (Rendition) for the PDF.

HOME  Search Display Review Coral Gatles Campus

= = T showFiters | |- Hide Navgation
Property-based navigatonfele Jlsse
o
Creset
suilding = sie BULDING BULDING# _FLOO™. REVISION DATE

= CORALGABLE... 1535LEVANTE 0701
1300 CAMPO SANO

[ 1525 MATARO
[ 1531 MATARO

1535 LEVANTE

CORALGABLE 1535 LEVANTE 0701

i= Properties

1551 BRESCIA
1552 BRESCIA @ viypoik

5230 SAN AUARO

5700 SAN AMARO

5720 SAN AMARO ¥, Download (Renditon)

5627 PONCE DE LEON BLVD
5855 PONCE DE LEON BLVD
6230 SW 57 AVE

6565 RED ROAD A

6565 RED ROAD B

6565 RED ROAD ©

ALLEN HALL
ARCHITECTURE (45)
ARCHITECTURE (49)

 Add o collecton
= rint rencitons N
s @ 13003 & -

[ Selectan

[} 0.COI020NGEASSPRDF  Rendton
0G4T012ONGBASSPovg  Content

I1O0000000000000

Multiple files

To download multiple files, select them just as you do on your PC or Mac and
download them with a single click. On the left navigation pane you may select
multiple buildings as well.

HOME Search Display Review Coral Gables Campus X
= = Y ShowFiters | |- Hide Navigation
= lsave
Creset
. " ERTERE S
CORALGABLE.. 1535LEVANTE 0701 o
[F] 1300 CAMPO SANO
] 1s2swamro CORALGABLE.. 1552BRESCA 0704 o
] 1531 maTaRO CORALGABLE.. 1SISLEVANTE 0701 ®
CORALGABLE.. 1552BRESCIA 0704 "
[, 1551 BRESCIA CORALGABLE.. 1535LEVANTE 0701 RF

1552 BRESCIA

[C] 5230 SANAMARO

Right click select Download or Download (Rendition)

HOME Search Display Review Coral Gables Campus X
= Y Show Fiters | «fjeide Navigation
_ B
Creset
Building = sTE BULDING BULDNG#  FLOOR

&) 500 o s CORALGABLE... 1535LEVANTE 0701 01

[] 1525 MATARO
[ 1531 MATARO T CoRALGABLE . isssLEvaNTE o701 02
[ R
[] 1551BRESCIA

1552 BRESCIA

CORALGABLE... 1552 BRE o704 01

] 5230 SAN AMARO
]| 5700 SANAMARO
]| 5720 SANAMARO .
[C] 5827 PONCE DE LEON BLVD @ Hypetink
7] 5055 PONGE DELEON ELVD
[0 e230 8w 57 AVE ¥, Dowunload (Renditon)
[F] 6565REDROADA »
5565 REDROAD B
S SissREgnoADS R B Add o caletion
[ peg 1= Pintrenditons
[C] ARCHITECTURE (48) ®
]| ARCHITECTURE 145) [ selectal
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When the download is complete it will create a “BatchDownload.zip” folder in the desired download
folder.

; | @ = Extract Downloads
Home Share

View Compressed Folder Tools

5

|J & cut x |Eﬁ 0 New item =
W= Copy path *

Pin to Quick Copy

@ T open = Hselectan
ﬁ Easy access Edit Select none
Paste Move Copy Delete Rename MNew Properties
arcess [7] Paste shorteut  tg-  to- . folder - @History 2 Invert selection
Clipboard Organize New Open Select
= « 4 4 > ThisPC > Downloads
[ Desktop # % Name Date modified Type Size
¥ Downloads * ¥ BatchDownload.zip 9/13/2023 2:51 PM Compressed (zipp.. 292 KB
5| Documents * i CADzip 9/12/202310:31 AM Compressed (zipp... 21,973 KB
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Room Bookmarks in PDFs

Some buildings are very large, and you may be looking for a specific room or suite. Bookmarks have
been created to help you find what you are looking for.

When using Adobe Acrobat locate the bookmarks toolbar.

O-G- 2 DF - Adobe Acrobat Pro DC
e Edit View Sign Windov

Home  Tools 0-G-0701-02-DWG... %

® 8 Q

Coral Gables Campus 1535 Levante
u 'UNIVERSITY OF MIAMI
‘Gffcs of Spaee Planning and Analysis

Select the bookmark icon and the bookmarks will display. The rooms are listed in numerical order. You
may scroll through the list to find the desired room.

O-G- OF - Adobe Acrobat Pro DC
Eile Edit

Home  Tools (o} K
5 (=] Q [1 0-G-0701-02-DWG-BAS-SP (1 of 1) Q JORmTt| B8 QO H

Bookmarks
B Wb B

v Sheets and Views

@ ~ 0-G-0701-02-DWG-B

AsS-SP
g

Room-Base-200

Room-Base-200.01

Room-Base-200.02

Room-Base-200EL1

Room-Base-200EL2

Room-Base-200S1

Room-Base-200S2

Room-Base-200S3

Room-Base-20054
Room-Base-200Y1
Room-Base-200Y2
Room-Base-201
Room-Base-201A
Room-Base-202

Room-Base-203

Room-Base-204 Coral Gables Campus 1535 Levante

U 'UNIVERSITY OF MIAMI
‘Gfos of Spase Planning and Anaiysis
Room-Base-205
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Click on the desired room.

@ Bookmarks

B Wl B

Room-Base-205F.(1
@ Room-Base-205F.02

Room-Base-205F |03

Room-Base-205G

Room-Base-205!4

Room-Base-205HA

obe Acrobat Pro DC
File Edit Vie Help

Home 02-DWG...
&8 Q mosmmowemss aon 51 O B B B B
@ Bookmarks
B e B

Room-Base-205F.01

@

g Room-Base-205F.03

Room-Base-205F.02

Room-Base-205G
Room-Base-205H
Room-Base-205)

Room-Base-205K
Room-Base-205L

Room-Base-205M
Room-Base-205N
Room-Base-205P

Room-Base-205Q
Room-Base-205R
Room-Base-205Z

Room-Base-206

Room-Base-208

Room-Base-208.01

Room-Base-208.02

Page | 12
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Collections

A Collection is like your favorites or bookmarks in an internet browser. Collections

can be helpful for drawings you frequently access.

Creating a Collection
To create a collection proceed to the footer of any UPlan Navigation Page and
select the Collections link.

HOME Collections Display Review Collections

?B"‘ Edit E\* New collection -} Hide Navigation
X Delete ﬂshow documents

Search here Q SITE BUILDING BUILDING # FLOOR REVISION DATE
CORAL GABLE.. DOOLY MEMO 0203 01
DESCRIPTION
e CORALGABLE  DOOLY MEMO. . 0203 02
Inacive CORAL GABLE.. DOOLY MEMO. 0203 03
. Items selected =]
[ Inactive 2 0 e

Page 1|of1

|25 v |1-3013
;—_"“ Collections

Documents
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After you click Collections the ribbon on the top of the page will change. Click
“New Collection” to create a collection

HOME Collections Display Review

T3 Edit _ |- Hide Navigation
X Delete (7] Show documents
Search here qQ SITE BUILDING BUILDING # FLOOR REVISION DATE
——— CORAL GABLE... DOOLY MEMO... 0203 01
. CORAL GABLE... DOOLY MEMO... 0203 02
T Inactive CORAL GABLE... DOOLY MEMO... 0203 03
Items selected o]
E Inactive 2 0 e
Page 1 of1 = 25 v/ 1-30f3

E Collections

Documents
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Name your collection.

NEW COLLECTION

PROFILE Name: Test Collection

Collection type: Private collection e

- 4

CANCEL E

Once you have created a collection, go to any navigation page and select desired
drawings to add to your collection.

HOME Search Display Review ‘Coral Gables Campus

- ? Show Filters | +{|- Hide Navigation

= e
C Reset
Building = SITE BUILDING BUILDING # FLOOR REVISION DATE

B CORAL GABLE 1535 LEVANTE 0701 01
1300 CAMPO SANC - =

L 1525 MATARO
[] 1531 MATARO
B oo
[7] 1551 BRESCIA

L 1552 BRESCIA

[7] 5230 SAN AMARO

[7] 5700 SAN AMARO

[7] 5720 SAN AMARO

[7] 5827 PONCE DE LEON BLVD

[7] 5855 PONCE DE LEON BLYD

[7]| 6230 SW 57 AVE

[7] 6565REDROADA

L 5565 RED ROAD 8 = Print renditions
[7] 6565 REDROAD C d
[7]] ALLEN HALL

[] ARCHITECTURE (48)

[7] ARCHITECTURE (49)

[7] ARESTY BUILDING

L ASHE ADMINISTRATION BUILDING
L BEHAVIORAL MEDICINE BUILDING
[7] BRAMAN MILLER CENTER (HILLEL) Page 1jof1 &' 50
a Coral Gables Cam *

Select All

Collections
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Select your desired collection.

ADD TO COLLECTION
EXISTING
CREATE NEW

OPTIONS

Page 1of1

1-10f1

CANCEL E

- 4

Download a Collection

To download multiple files, select them just as you do on your PC or Mac and
download them with a single click.

Search here Q SITE BUILDING BULDING#  FLOOR
CORALGABLE... DOOLYMEMO... 0203
NAME DESGRIPTION . =
/' Dooly
T nactve
[ tnacive2

3 tems selected

0-G-0203-03-DWG-BAS

[} 0G9N343DWGBASSPPDF  Rendlon
0CONIIIONGBAS P Contet

When the download is complete it will create a “BatchDownload.zip” folder in the desired download
folder.

¢‘ Iﬂ = Extract Downloads
Home Share View Compressed Folder Tools
N { cut = Mew item ~ T 4 Open-~ Select all
E ¢ B X =} B3 ) B B
Edit

- Copy path ﬂ Easy access =

Select none
Pin to Quick Co Paste Move Co Delete Rename Mew Properties
access o d Paste shortcut to- topvy - folder pv £ History EF Invert selection
Clipboard Organize MNew Open Select
& v 4 ¥ 5 ThisPC » Downloads
[ Desktop # ™ Name Date modified Type Size
& Downloads * § BatchDownload.zip 9/13/2023 2:51 PM Compressed (zipp... 292 KB
] Documents - ¥ cADaip 9/12/2023 10:31 AM Compressed (zipp... 21,973 KB

Page | 16
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Deleting files from a collection

Select the desired file and right-click to select Remove from “Collection Name”.

HOME  Collections  Display Review

Tgeat [0 New colecton
X Deete (] Show documents

|I- Hide Navigation

Collections

Search here Q SITE BUILDING BUILDING # REVISION DATE

CORAL GABLE... 1535LEVANTE 0701
NAME DESCRIPTION REC|

- CORALGABLE... 1535LEVANTE 0701

@ Dooy

A inactve CORAL GABLE LEVAN'

= ltems selected

[ Inactve2 3

'y TestCollection

Hyperiink
NAME CONTENT JNT—"
[#} ©-G-0701-RF-DWG-BAS-SPPDF Rendition

0-G-0701-RF-DWG-BAS-SP.awg

¥, Download Renditon)
Content

T3 Acdtocollection

¥ Print renditions
fa4]

Select All

Pagel  1.0f1 20 Pagel 1 0f1 & 50
[T collections X

Documents

Delete entire collection

Right-click on the desired collection and select delete.

HOME  Collections Display Review Collections

TgEat [ New collection |- Hide Navigation

X Deete (7] Show documents

. SITE BUILDING BUILDING # FLOOR REVISION DATE
Search here Q
CORALGABLE... 1535LEVANTE 0701 o1
NAME DESCRIPTION REC|

T Dooy CORALGABLE.. 1535LEVANTE 0701 02
Q@

7 Inactve CORALGABLE.. 1535LEVANTE 0701 RF
= tems selected 2

Q) Inactive2 0 <

| TestCollection

Tg Eait
(] show documents

Page 1/of1 225

v 1-404

) collections ]

Documents
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